[TOJIOXXEHHME O 3AIIMTE ITEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

1. O0ue mosioxeHus

1.1.  Hacrosimum [lonoxxeHueM —ompenmeisieTcss TNOPSAOK OOpalleHHs ¢
NEepCOHANBHBIMYU JaHHBIMH PabOTHUKOB IOCYJapCTBEHHOIO GHOPKETHOTO yUpesKICHHUS
Ky/lbTYpbl ApXaHreiabCkod obiactu «[ocymapcTBeHHbIN akamemudeckuii CeBepHEIit
pycckuit HapoaHbId xop» (nanee — 'BYK AO «CeBepHslil Xop» WK «YupexaeHue»).

1.2. VnopsnodyeHue oOpamieHUs C MEPCOHANLHBIMH JAHHBIMH HMMEeT IeJbIO
obecrieyuTs coOMIOIeHNe 3aKOHHBIX npaB ¥ MHTepecoB [ BYK AO «CeepHEIit Xop» u
ee pabOTHHKOB B CBS3M C HEOOXOAMMOCTHIO MOJydeHHs (c6opa), CHCTEeMAaTH3aIlUH
(KOMOMHHPOBaHHs), XPaHEHHs M IepeJadyd CBeIeHH, COCTABISIOMINX IEPCOHATbHEIE
JaHHEIE.

1.3. IlepconansHele naHHBIe pabOTHHKA - 00as MHGOPMaLUs, OTHOCSAINASCS K
KOHKPETHOMY pabOTHUKY (CyOBEKTYy NMepcOoHalbHBIX JaHHBIX) U Heobxoxumas [ BYK
AO «CeBepHblil XOp» B CBSI3H C TPYAOBBIMH OTHOLIEHHSAMH.

1.4. CpemieHHs O IEepPCOHATBHBIX NaHHBIX PA0OTHHUKOB OTHOCATCS K YHCIY
KOH(QHUIEHIHANBHBIX (COCTABIAIOIIMX OXPaHAEMYI0 3aKOHOM TalHy YupexaeHus).
PexxuM KoOHOUAEHIMATBHOCTH B OTHOLLEHHH MEPCOHANIBHBIX JaHHBIX CHUMAETCS:

B Clly4ae X 00e3/1MuiBaHuS;

10 UICTEYEHHUH 75 JIEeT CPOKa UX XpaHEHHS;

B IPYTHX Clly4asx, IpelyCMOTPEHHbIX (eepalbHBIMH 3aKOHAMH.

2. OcHoBHbele nousaTus. Cocras [IEPCOHAJIBHBIX HaHHBIX paﬁoTHI’II{OB

i ,HJ'IH uesneit Hacrosiulero Ilonoxenus HCIIOJIB3YHOTCs CIIEAYHOLIHWE OCHOBHBIC
I[TOHATHA:

pabOTHUK — (HU3UYECKOe JIMIO, BCTYNMBIIEE B TPYAOBBIE OTHOLIEHHS C
paboTonareneM;
paboTozarens - rocyapcTBeHHOe OMO[KeTHOE  YYpeXIEeHHEe KyJIBTYpEI

ApxaHnrenbckoil obnactu «locymapcTBeHHbIH akageMudyeckuidi CeBepHBIH pPYCCKUM
HapOJHBIH XOp»;

NepcoHalbHble IaHHbIE - T00as nHGOpPMAaLIMs, OTHOCALIASACS MPSMO UM KOCBEHHO
K OIpeJieIeHHOMY HIIH OTpefenseMoMy (GU3HYecKOMY JHILY (CyOBEeKTY IepCOHATBHBIX
naHHbeIx) (1. 1 cr. 3 @enepanbHoro 3akona ot 27.07.2006 Ne 152-D3);



00paboTKa NepCOHabHBIX JaHHBIX pabOTHHKA - H060e JeiicTBHe (omeparst) Wi
COBOKYITHOCTb [I€HCTBUH (Omepaluii), coBepIIaeMbIX C MCIIONB30BAHUEM CpPEICTB
aBTOMATH3allMK WM Ge3 MCIOIb30BaHHUs TaKHX CPECTB C NMEPCOHATBHBIMHA IaHHBIMH,
BKJIIOYas COOp, 3alkCh, CHCTEMATH3alMIO, HAKOIUIEHHWE, XpaHeHHe, YTOYHEHHe
(o6HOBIIEHNE, H3MEHEHHE), H3BIICYEHNUE, HCIIONb30BAHHE, TIepeIady (pacnpocTpaHeHue,
NPENOCTaBICHHE, [0CTYI), 00e3nnyuBaHne, GIOKHPOBaHUE, yoaleHHe, YHUYTOKEHHE
NEPCOHANBHBIX JaHHBIX (11. 3 ¢T. 3 DenepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3);

pacIpoCTpaHeHHe TMEPCOHANbHBIX HAaHHBIX - JEHCTBHs, HalpaBjeHHblE Ha
PacKphITHE NEPCOHANBHBIX JaHHBIX PAOOTHMKOB HEOINPEAEIeHHOMY Kpyry Juil (I1. 5 cT.
3 ®enepanbHOro 3aKkoHa ot 27.07.2006 Ne 152-D3);

NpEOCTaBlICHHE IIEPCOHANBHBIX [aHHBIX - JEHCTBHs, HalpaBlIeHHblE Ha
PacKpBITHE IEPCOHATBHBIX [aHHBIX pPaOOTHUKOB ONpeNeNIeHHOMY JIMIy HIIH
omnpeje/ieHHOMY Kpyry jul (1. 6 ct. 3 ®@enepanbHoro 3akona ot 27.07.2006 Ne 152-
®3);

OJIOKMpOBaHWE MEPCOHANBHBIX JAaHHBIX - BPEMEHHOE IpeKpallleHHe 06paGoTKH
NePCOHANBHBIX JAHHBIX PabOTHMKOB (33 MCKIIOYEHHEM ClydYaeB, eciu o0paboTka
HeoOX0AMMa JUIsl yTOUYHEHHUS [IePCOHANBHBIX TaHHbIX) (11. 7 ¢T. 3 ®DenepanbHOro 3akoHa
o1 27.07.2006 Ne 152-®3);

YHUYTOXEHHEe IIePCOHAIBHBIX JAaHHBIX - JEHCTBUS, B pe3yJIbTaTe€ KOTOPKIX
CTaHOBUTCSI HEBO3MOXKHBIM BOCCTAHOBHTH COJEP)KAHHWE IIEPCOHAIBHBIX [JaHHBIX B
MH(POPMALMOHHON CHCTEMe MePCOHAIBHBIX JaHHBIX PAOOTHUKOB M (MJIM) B pe3yibTaTe
KOTOPBIX  YHHYTOXAQKOTCS ~ MaTepuajbHble HOCHUTENHd I[IePCOHANBHBIX  JaHHBIX
paboTHuKoB (11. 8 cT. 3 PenepansHoro 3akona ot 27.07.2006 Ne 152-D3);

00e3MYMBaHUe II€PCOHANBHBIX JAHHBIX - JEHCTBUS, B pPEe3ylIbTaTeé KOTOPBIX
CTAHOBHUTCS HEBO3MOXHBIM 0€3 HCIOMB30BaHMs JOMOJIHUTENBHOW HHPOPMAIMH
OIpPEeNUTE NPHHA/JIEXHOCTh MIEPCOHABHBIX NaHHBIX KOHKPETHOMY paboTHHKY (1. 9
cT. 3 @enepanbHoro 3akona ot 27.07.2006 Ne 152-03);

MHOOpMaUUs - CBeleHHA (COOOIUCHHMS, MaHHbIE) HE3aBHCUMO OT (OPMBI HX
NpeACTaBIeHHUS;

JAOKyMEHTHPOBaHHas HHQpoOpManuss - 3a(UKCHPOBaHHAs Ha MaTepUaJbHOM
HOCHTeJIE MyTeM [IOKYMEHTHPOBaHUS HMH(OPMAaLUA C PEKBH3MTAMH, [103BOJIIOLIMMHU
OIpeJIeJIUTh TaKyI0 HH(QOPMALIMIO HIIH €€ MAaTePHabHbIA HOCUTENb.

2.2. Vludopmanus, npeacrapuseMas pabOTHHKOM IPH [OCTYIUIEHHM Ha paboTy B
Yupexznenue, JOJDKHA UMETh JOKYMEHTaIbHYIO (opMy. [Ipu 3akmodeHuu TpyaoBoro
Aorosopa B cooTBeTcTBHH cO cT. 65 TK P® mmuo, nocrynarommee Ha pabory,
IPEIbSBIISIET:

NIACIIOPT WJIM MHOM JOKYMEHT, YIOCTOBEPSIOIINM JTHYHOCTE,

- TPYAOBYIO KHHXKKY, 3@ HCKIFOYEHMEM CIydaeB, KOrJa [OroBOp 3aKIIOuYaercs
BIIEPBbIE, MM PAaOOTHHK IOCTYyNaeT Ha paboTy Ha YCIOBUSX COBMECTHTENLCTBA, HIIH
TPYJ0Bas KHIKKa y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM, IOBPEXKIEHUEM UITH
110 IpyIUM NpUYUHAM;

CTPax0OBO€ CBHETEILCTBO 0053aTEIbHOI0 IEHCHOHHOIO CTPAXOBAHMS;

JOKYMEHTBI BOHHCKOI'O y4eTra - Ui BOEHHOOOS3aHHBIX M JIMI|, I[OJIEKALIUX
IIPU3BIBY Ha BOCHHYIO CIIYXO0Y;

JIOKyMEHT 00 00pa3oBaHHH U (WJIH) KBATM()HKALWH WM HAJIHYUH CIELUAIbHBIX
3HAHWHW - TNPH IOCTYIJIEHMH Ha paboTy, TpeOYIOUIyl CHENHaJbHBIX 3HAHUI WM
CIEeLMAIBbHOM TOArOTOBKH;

ClpaBKy, BblIaHHyrO opraHamu MBJI Poccun, o Hamuuum (OTCYTCTBHHM)



CYAMMOCTH M (MiaM) ¢akTa YrojJOBHOIO IIpeciefoBaHus JuU00 O NpeKpalleHuu
YrOJIOBHOT'O IIpECieOBaHUs N0 peadUIUTUPYIOUIMM OCHOBAaHUSM (MPU MOCTYIUIEHHH
Ha paboTy, K BBIIIOJIHEHUIO KOTOPOH B COOTBETCTBUU ¢ TpyHOBEIM KomekcoM P wiwm
UHBIM (elepaJbHBIM 3aKOHOM He JOIYCKalTCs JIMIA, WMEIOIIMe WIM HMEBIINE
CYZHMOCTb, IIOJBEPTaroOLMecs] UM [TOJIBEPraBlIMecs yroJIOBHOMY Mpeciie0BaHHUIO) (II.
n. 14, 15 AAMUHUCTPAaTUBHOTO periaMenTa, yrepxaeHHoro IIpukazom MBJI Poccuu
or 07.11.2011 Ne 1121).

23. Ilpu odopmiennn paOoTHHKA KagpoBOH  ciyx00H  3amonHseTcs
yHu(HuupoBanHas popma T-2 "JIuyHas kapTouka paboTHHUKA", B KOTOPOH OTPaKalOTCs
cllelyrollue aHKeTHbIe U Onorpaduueckre qaHHbIe pabOTHUKA!

- obmue ceneHus (@.M.O., nara poxaeHUs, MECTO POKIACHUS, I'Pa)kIAaHCTBO,
obpazoBanue, npodeccus, cTax paboTel, cocTosiHHE B Opake, MacropTHbIE JaHHEIE);

- CBEJIEHHUSI O BOMUHCKOM Y4YeTe;

- TaHHbBIE O IpueMe Ha paboTy;

- TepcoHaJbHbIE JaHHBIe OJM3KUX POJCTBEHHHUKOB pPaOOTHHKOB (HEOOXOIUMEIE
Ipyd 3aBeleHNH Ha paboTHWKa nu4HON Kaprouku ((.T-2) mubo mpu odopmireHHH
aJIMMEHTOB, JIOMYCKa K FOCYAapCTBEHHOH TaliHe, COLMaJIbHBIX BBIILIAT);

- cBeJleHud 00 aTrTecTalyu;

- CBEJICHUSI O MOBBILIEHHON KBanu(UKaLIUH;

- CBeJIeHHs O MPo(heCCHOHAIBHOM TeperoaroTOBKe;

- CBeJICHHs 0 Harpajax (MOOIIPEeHHX ), [IOYEeTHBIX 3BaHUSX;

- cBelleHHUs 00 OTIycKax;

- CBeJIeHUS O COLIMAJIbHBIX rapaHTHsIX;

- CBEJICHUS O MECTEe KMTEJIbCTBA U O KOHTAKTHBIX Telle(poHax;

- CBEJIEHUS O COCTOSIHUU 370POBBS, €CJIM TaKue CBEJEHUS OTHOCATCS K BOIIPOCY O
BO3MOJKHOCTH BBINIOJTHEHUS pPaOOTHUKOM TpPyAOBOH (GYHKIMM Ha OCHOBaHHUH
nonoxxenui nm. 2.3, m.2 ct. 10 @enepansHoro 3akoHa Ne 152-®3 B pamkax Tpya0BOTo
3aKOHO/aTeJIbCTBA.

2.4. XpaHeHue NIepCOHANIbHBIX 1aHHBIX.

2.4.1. B otnene opraHu3alMOHHOM, NMPAaBOBOM M KaapoBoi paboTel  (oTaene
kagpoB) [ BYK AO «CeBepHblii X0p» C€O3MAIOTCSd M XPAHATCS CIEAYIOUIUE TPYIIIIEI
JIOKYMEHTOB, COJep:Kalllie JaHHble 0 paDOTHUKAaX B €JUHUYHOM MJIM CBOAHOM BHJIE:

2.4.1.1. IokyMeHTbI, coiepKallye epcoHalbHble JaHHble paOOTHUKOB:

KOMIUIEKChl JOKYMEHTOB, COIIPOBOXAIOIIME Mpouecc OoGOpMIEHUS TPYIOBBIX
OTHOLIEHUH IIpH IIpHeMe Ha paboTy, epeBo/ie, YBOJIbHEHUH;

KOMIUIEKC MaTepUalioB 10 AaHKETUPOBAHHIO, TECTUPOBAHMIO, IMPOBEIACHHUIO
cobecel0BaHUI C KaHAUJATOM Ha JIOJKHOCTB;

IOJTMHHUKY U KOIMH IIPUKa30B (paclopsHKeHHH ) TI0 KagpaM;

JIMYHBIE J1eJIa U TPY1OBBIC KHUKKH;

JieJ1a, coJiepKallie OCHOBaHUS K IPUKa3y 110 JHYHOMY COCTaBY;

Jiena, coiepkallue MaTepuabl aTTecTaluidi paboTHUKOB;

Iela, cofepIKallie MaTepralibl BHYTPEHHHX pacclieJOBaHUM;

CIpaBOYHO-MH(OPMAIIMOHHBIM OaHK [JaHHBIX 10 IepcoHany (KapTOTeKH,
YKy pHaJIbl);

NOJUIMHHUKA WU KOIUH OTYETHBIX, aHAUTHYECKUX H CIIPAaBOYHBIX MaTepHUasoB,
NepeJaBaeMblX  PYKOBOACTBY  YUPEXKJIEHHS, PYKOBOAMTENSAM  CTPYKTYPHBIX
NOApa3AeiieHHUH;

KONWM OTYETOB, HAIMpaBISIEMBIX B TOCYJAapCTBEHHBIE OpraHbl CTATUCTUKH,



BBIILIECTOALLME OPTraHbl yIPaBIEHUs U IPYTUe YUPEKIEHHUS.
2.4.1.2. lokymMeHTaLMs 110 OpraHu3aldy paboTel CTPYKTYPHBIX MOApPa3aeIeHHH:
IIOJIOXKEHHUS O CTPYKTYPHBIX NOApa3ie/IeHUsX;

JOJKHOCTHBIE HHCTPYKUUU PaOOTHHKOB;

IIPHKa3bl, pacropsuKeHus, ykasanus pykosoacTtsa [ BYK AO «CeepHelii xop»;

JOKYMEHTEHI IIJITaHUPOBAHMS, YYE€Ta, aHAIM3a U OTYETHOCTH 110 BOIpPOCaM KaJpOBOM
padoTEL.

2.4.1.3. IlepconanbHble JaHHBIE, BKIIOYEHHbIE B COCTaB JMYHBIX JieJ], KapTOYKH
¢dopmer T-2 XxpaHATCA B 3anvpaeMoM IIKaQy; TPYAOBbIe KHHIKKH, IOKYMEHTBI
BOMHCKOIO Y4eTa, XpaHATCS B MeTaUIMYeCcKOM ceilde, YCTaHOBIEHHBIX B OTJeEJe
KazpoB. IlepcoHanbHble NOaHHbIE B D3JIEKTPOHHOM BHIE XPAHATCS B KOMIIBIOTEpE
crienManucTa no kaapaM. Jlanaas uH(oOpMalus 3allyIIeHa TapoJIeM.

2.4.2. B ¢punancoBoM otzene (Oyxrantepuun) XpaHaTcs epCoOHalbHbIE JaHHBIE:
cozepxkalecs Ha OyMaKHBIX HOCHTENSIX — B 3allMpaeMoM IIKady, YCTAHOBIEHHOM B
OyxraaTepuu; COAEp)Kalldecs B OJJIEKTPOHHOM BHIE — B KOMIIBIOTEPE IJIABHOIO
Oyxranrepa, Beayuero oyxranrepa. Jlanaas nHGOpPMALUS 3alHIIEHA TAPOJIEM.

3. O6paboTka nepcoHaIBHBIX JAaHHBIX paOOTHHUKOB

3.1. HcroynnkoM HH(OpMauuu 000 BCceX MEPCOHATBHBIX NaHHBIX pabOTHHKA
ABJISIETCS HETIOCPEACTBEHHO palboTHHK. Eciu mepcoHalbHBIE OaHHBIE BO3MOXKHO
HOJY4YMTE TOJBKO Yy TpeTbedl CTOPOHBI, TO pPAOOTHHUK JOJDKEH OBITh 3apaHee B
NMUCBMEHHOH (opMe yBemomieH 00 3TOM M OT HEro JO/DKHO OBITh IOJIYYEHO
IMMCbMEHHOE coryacue. PaGoromatens 00s3aH cooOWIMTH pPabOTHHKY O LENAX,
IIpeJII10JiaraeMbIX HCTOYHHUKAX M CIIOCO0ax MOITYYeHHUs NTePCOHATBHBIX TAaHHBIX, a TAKXKe
0 IOCJIEICTBUAX OTKa3a pabOTHHUKA JaTh TMCBMEHHOE COIJIacHe Ha UX MOJTyYeHHe.

3.2. Paboronarens He MMeeT mpaBa MOJIydaTh W 0OpabaThIBaTh MEPCOHANBHBIE
JlaHHble paOOTHUKA O €ro pacoBOM, HAIIMOHAIBHOW IPHHAJIEKHOCTH, IOJIUTHYECKHX
B3[JISI1aX, PEIMIHO3HBIX M  (QUIOCOPCKUX YOEKIEHUSX, COCTOSHHH 3I0POBBS,
HHTHMHOM JKHM3HH. B Clly4yasx, HemocpeACTBEHHO CBSI3aHHBIX C BOIPOCAMH TPY/I0BBIX
OTHOILIEHHH, B COOTBETCTBUH cO cT. 24 Koncturyuuu P® paboromarens Bmpase
noxydyaT M o0OpabarhiBaTh JaHHBIE O YacTHOM JKM3HH pabOTHHKA TONBKO C €ro
IUCBMEHHOIO COTJIACHSL.

3.3. O6paboTka NHepcoHaJIbHBIX AaHHBIX PabOTHUKOB paboTOHATENleM BO3MOXKHA
TOJIBKO C HX cornacus aubo 0e3 ux coriacus B CIeIYIOIIHX CIIyYasx:

- IEPCOHAJILHBIE JJaHHBIE ABJISIOTCS OOIIEIOCTYITHBIMH;

- IepCOHAJIbHbIE JaHHBIE OTHOCATCS K COCTOSIHMIO 3[I0pOBBSI pabOTHHKA, M HX
oOpaboTka HeoOXoauMa Ul 3alUTHl €r0 JKH3HH, 3J0POBbS MM MHBIX JXH3HEHHO
Ba)XHBIX HHTEPECOB APYTHX JIAL ¥ MOIy4YeHHUE COMIacus pabOTHUKA HEBO3MOYKHO;

- 10 TpeDOBaHMIO IOJHOMOYHBIX T'OCYJApCTBEHHBIX OPraHOB - B ClIyyasx,
NpeyCMOTPEHHBIX (e/iepalibHBIM 3aKOHOM.

3.4. Pabotonmatens BrpaBe oOpabaTeiBaTh MEPCOHAIbHBIE JaHHBIE PabOTHHKOB
TOJIBKO C MX MUCBMEHHOTO COTJIACHS.

3.5. IluceMeHnHoe corynacue paboTHMKa Ha 00pabOTKY CBOMX I€PCOHAIBHBIX
JAHHBIX TOJDKHO BKIIIOYATH B Ce0s:

- (amunuo, MMs, OTYECTBO, ajgpec CyObeKTa MEPCOHANBHBIX JaHHBIX, HOMEp
OCHOBHOT'O JOKYMEHTa, YJOCTOBEPSIOLIEro ero JU4YHOCTh, CBEAEHUS O JlaTe BBIIAYM
YKa3aHHOT'O JIOKYMEHTA U BBIJABIIIEM €0 OPTaHe;



- HauMeHOBaHHUe ((haMMIIMIO, UM, OTYECTBO) M aJpec OIeparopa, MOIyYarolero
coriacue cyObeKTa nepcoHalbHBIX JaHHBIX;

- 1eNb 00pabOTKU MEePCOHANBHBIX JaHHBIX;

- NepeYeHb IEPCOHANBHBIX [aHHBIX, Ha 00pabOTKy KOTOpBIX HaeTcs COrjacHe
CyOBeKTa IepCOHAJIBHBIX JaHHbIX;

- IepeYyeHb IEHCTBUH C INEPCOHAIBHBIMU JaHHBIMHU, Ha COBEpIIEHHE KOTOPBIX
JlaeTcsl coriacue, obliee ONMMCaHME UCIIOIb3YEMBIX OINEpPaToOpoM CHOCO00B 00paboTku
NEePCOHANIBHBIX JaHHBIX;

- CPOK, B T€UE€HHE KOTOPOTO JAEHCTBYET COIJIacHe, a TAKXKe IMOPSI0K €ro OT3EIBa.

3.6. Cornacue paboTHUKa He TpeOyeTcs B CIeIyIOIIHUX CIIydasX:

- 00paboTKa MepCcoHaTbHBIX TaHHBIX OCYIIECTBISETCS Ha OCHOBAHWUM Tpya0BOro
kogekca PO unu uMHOro ¢enepaabHOro 3aKOHa, YCTAHABIMBAIOIIETO €€ Lefb, YCIOBUS
NOTy4eHHs] IepPCOHATIBHBIX MIaHHBIX M KpYr CYOBEKTOB, IE€PCOHAJIbHBIE aHHBIE
KOTOPBIX NojsexaT 00paboTke, a Takxe OIpeesIeHHOro IMOJIHOMOYHKs paboToaaTes;

- 06paboTKa NepcOHANBHBIX JaHHBIX B LIEJISAX UCIIOJHEHHS TPYI0BOIO H0r0BOPA;

- 00paboTKa NEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATHCTHYECKHUX HIIM
MHBIX HAay4HBIX L€JIed IPU YCIOBUU 00S3aTENBHOTO O0E3JIMYMBaHHUS IEePCOHATBHEBIX
IaHHBIX;

- 006paboTKa NMepcOHANBHBIX AaHHBIX HEOOXOAUMa JUISl 3AIUMUTHI KU3HH, 310POBB
UM MHBIX JKM3HEHHO BA)XXHBIX MHTEPECOB pabOTHUKA, €CIIU MOJIY4YeHHE €r0 COrJIacHs
HEBO3MOJKHO.

3.7. PaboTHHMK VY4pexaeHHs TIpeICTaBIseT B OTHEN KaJIpoB IOCTOBEPHBIE
cBeneHus o cebe. OTaen KaapoB IIPOBepPsIET TOCTOBEPHOCTh CBEICHHIA.

3.8. B cootBerctBHH co cT. 86 TK P® B mensx obecriedeHus mpaB U CBOOOX
yesioBeKka U rpaxzaanuHa pykosogutelb [ BYK AO «CeBepHblii X0p» U €ro 3aKOHHBIE,
MIOJIHOMOYHBIE IIPEJCTAaBUTENH NpH 00pabOTKe MNEepPCOHANBHBIX JaHHBIX pPabOTHHKA
JOJKHBI BBIIIOJHATE ClleyroLue oorye TpeOoBaHus:

3.8.1. OO6paboTka mepcOHATBHBIX  JaHHBIX  MOJXET  OCYLIECTBIATHCS
HCKIIIOUUTENIBHO B LesXx ofecrieyeHus COOMIONEHUs 3aKOHOB WM HHBIX IIPaBOBBIX
aKTOB, COJEWCTBHS pabOTHHMKaM B TPYAOYCTPOMCTBE, IOTYYEHHU OOpa30oBaHHUS H
npodeccHOHAIBHOM NTPOJBM)KEHUH, oOecreueH s JTUYHOM 6e30macHOCTH pabOTHHKOB,
KOHTPOJI KOJIMYECTBA M Ka4eCTBa BBINOJIHAEMON paboThl U o0ecreueHusi COXPaHHOCTH
UMYIIECTBA.

3.8.2. Ilpu onpenenennu obbeMa U cofepxkaHusi 00pabaTbIBaeMBIX MEPCOHAIBHBIX
NaHHBIX paboTojaTens NODKeH pykoBoacTBoBaThes Konctutynmein P®, TpymoBeiM
KozexkcoM P® u uHBIMU enepatbHEIMU 3aKOHAMH.

3.8.3. Ilpy npHUHATHM pelIeHU#, 3aTparuBalOLIMX HMHTEpPeChl pabOTHHKA,
paboTonarens He UMeeT NpaBa OCHOBBIBATHCS Ha MEPCOHANBHBIX JaHHBIX, MOJTYYEHHBIX
O HEM HCKIIOYHTEIbHO B pe3yJbTaTeé HX aBTOMATU3MPOBAaHHOW 00paboTKM WiIH
3JIEKTPOHHOTO MOIY4YEHUSI.

3.8.4. 3ammra INepCcOHaANBHBIX JaHHBIX pabOTHHKA OT HENpPaBOMEPHOTO UX
MCIIONB30BAHUA, YTpaThl obecreuyuBaercsi padoToiareseM 3a CYET €ero CpeacTB B
NIOPsJIKE, YCTAHOBJIEHHOM (pe/iepalibHbIM 3aKOHOM.

3.8.5. PaboTHMKH U UX NPeNCTaBUTENH JOJDKHEI OBITh 03HAKOMJIEHBI IO/ PACITUCKY
C  JOKyMEHTaMH  YUpeXKIeHHs, YCTaHAaBIMBAIOIIUMH  TOPSAOK  00paboTKu
IIepCOHAIBHBIX JaHHBIX, a TaKXKe 00 UX MpaBax U 00A3aHHOCTAX B 3TOW 00JIaCTH.

3.8.6. Bo Bcex ciydasx oTka3 pabOTHHKa OT CBOMX IIpaB Ha COXPaHEHHE W 3aIUTY
TailHBI HeJleHCTBUTEIEH.



4. Tlepenaya nepcoHaIbHBIX JaHHBIX

4.1. Tlpu mepenaye NepCOHANBHBIX JaHHBIX pabOTHHKA paboToxaTeNh IOJKEH
cobmoaTh clenyouye TpeGoBaHuUs:

4.1.1. He coolwars nepcoHanbHble NaHHble PabOTHHKA TpeTheil cTOpoHe Ge3
IHACbMEHHOI'0 COracus pabOTHHKA, 32 HCKIIOUYEHHEM CITydaeB, KOTZa 3TO He0OXO0IMMO
B IIeJAX NPENYNPERKASHUS YIPO3bI JKU3HU U 3[0POBBIO PaOOTHHKA, & TaKXkKe B CIIydasx,
YCTaHOBJIEHHBIX (eZiepalbHBIM 3aKOHOM.

4.1.2. He cooiate nepcoHajbHble NaHHblE PAGOTHUKA B KOMMEPYECKHX LENSX
Ge3 ero muceMeHHOro cornmacus. OGpaGoTKa MEPCOHATBHBIX TAaHHBIX PAaGOTHHKOB B
LEJIAX TPO/IBHXKEHHS TOBApOB, paboT, YCIIyr Ha PhIHKE IyTeM OCYIIECTBIEHHUS MPSIMbIX
KOHTAKTOB C IOTCHLHAIBHBIM ITOTPeOHUTENEM C IOMOIIBIO CPEICTB CBA3M [OMyCKaeTCs
TOJIBKO € €T0 NPEABAPUTEIHLHOTO COIIACHS.

4.1.3. IlpenynpeauTs JHI, MOJTYYHBIINX [EPCOHAIbHBIE NaHHBIE PabGOTHHKA, O
TOM, 4TO 3TH JaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JHIIb B LENSX, AJ1 KOTOPHIX OHU
COOOIIeHBI, ¥ TpeGOBaTh OT STHX IHMI| NOATBEPKAEHHE TOTO, YTO 3TO HPABHIO
cobmoneno. Jluma, nomydyMBINHE I€PCOHANbHBIE NaHHble pPaGOTHHKA, OOS3aHbI
cOOMONaTh peXuM CeKpeTHOCTH (KOoH(uaeHnmansHocTH). Jlanuoe IlonokeHHe He
pacmpocTpaHsieTcss Ha OOMEH IePCOHANbHBIMHM JaHHBIMH pPal0OTHUKOB B IOPSIKE,
YCTaHOBJIEHHOM (pe/iepalbHBIMH 3aKOHAMH.

4.1.4. OcywecTBnsTh nepenady NEePCOHANBHBIX AAHHBIX PaGOTHUKOB B Npejenax
YupexneHus B COOTBETCTBUH ¢ HacTosmuM [TooxeHueM.

4.1.5. Paspemiath JOCTYyHm K II€DCOHANBHBIM JaHHBIM paOOTHHKOB TOJBKO
CIICLIHATIBHO YITOJIHOMOYEHHBIM JIMLAM, TIPH 3TOM YyKa3aHHBIE JIMLA JOJKHBI HMETh
NpaBO IIOIy4aTh TOJBKO T€ II€PCOHANbHBIE JaHHBIC, KOTOPBIE HEOOXOMUMBI JUIsI
BBINOJIHEHHUS] KOHKPETHOM (PYHKIIHH.

4.1.6. He szampammBaTh MH(GOPMALMIO O COCTOSHHM 3/0pOBbS pabOTHHKA, 3a
HCKIIOYCHHEM TEX CBEICHHH, KOTOPbIE OTHOCSTCS K BOINPOCY O BO3MOYKHOCTH
BBIIIOJIHEHHS] pAOOTHUKOM TPy I0BOM ()YHKIIMH.

4.1.7. llepemaBaTh mepcoHanbHble JaHHble pabOTHHKA €ro 3aKOHHBIM,
II0OJTHOMOYHBIM IIPEJICTABUTE/IAM B IOPSJIKE, YCTAHOBIEHHOM TpyI0BEIM KoziekcoM P@,
W OTPaHWYMBATh 3Ty MHQOPMALMIO TOIBKO TEMH MEPCOHAIBHBIMH IaHHBIMH, KOTOPBIE
HEOOXOIUMBI [UIsl BBIIOJHEHHS YKa3aHHBIMU [IPEJICTABATENSAMH MX (YHKI[HH.

4.2. IlepcoHanbHble JaHHbIe PaGOTHUKOB 00pabaThIBAIOTCA M XPAHATCS B OTIENE
KaJpoB.

4.3. IlepconainbHble JaHHBIE PaOOTHHKOB MOTYT OBITH TOTYYeHBI, MPOXOIHMTH
JanbHeHIyl0 00paboTKy | mepenaBaThCsl HA XpaHEHHe Kak Ha OYMaXKHBIX HOCHTENSX,
TaK ¥ B 3JICKTPOHHOM BHJI€ (TIOCPEICTBOM JIOKAIBHOM KOMIIBIOTEPHOMH CETH).

4.4. Tlpu nosy4eHNH IepCOHATBHBIX JaHHBIX HEe OT pabOTHHKA (3@ MCKIHOUYEHHEM
CIIy4aeB, €CIIM IIePCOHANBHBIE IaHHbIE SABJISAIOTCS OOLIENOCTYITHBIMKI) paboToaaTeNb 10
Hayala 0OpabOTKH TAKMX MEpPCOHANBHBIX NAHHBIX 00S3aH MPEeNOCTABHTh PAGOTHUKY
CIIEAYIOUTYI0 HH(OPMALIHIO:

- HauMeHOBaHHe ((aMunMs, MMs, OTYECTBO) M aJpec OIepaTopa HIH ero
IPeACTaBUTEIS;

- Ilesb 00pabOTKH MePCOHANBHBIX JAHHBIX M €€ ITPAaBOBOE OCHOBAHUE;

- IpeIoJiaraeMble I0JIb30BaTENIU TIEPCOHAIBHBIX JaHHBIX;

- YCTaHOBIEHHBIE (elepanbHBIMH 3aKOHAMH IIpaBa CyOBEKTa MNePCOHATbHBIX
JIaHHBIX.



5. JIocTyn K IepCOHAIbHBIM JaHHBIM pabOTHUKOB

5.1. IIpaBo mocTyna K epcoHaIbHBIM JaHHBIM paOOTHUKOB UMEIOT:

- pyxoBoautens I BYK AO «CeepHslii xop»;

- pabOTHHUKH OTZea OpPraHU3allMOHHOMN, IPAaBOBOM U KaApoBOH paboTHI;

- paOOTHHUKH (PMHAHCOBOI'O OTENa;

- paOOTHHKM OTIeNa TIacTPOJIbHO-KOHUEPTHOH M  COLHAIbHO-KYJIBTYPHOU
NesTeTbHOCTH (MHpOopManus 0 GaKTUIEeCKOM MeCTe MPOKUBAHMS, IaCIIOPTHBIE IaHHBIE
U KOHTaKTHbIe Tele(OoHbl pabOOTHUKOB);

- pabOTHHUKH cekpeTapuara (MH(pOpMaLMs O JaTaX POXKACHHUsI, TaCIIOPTHBIE JIaHHbIE
U KOHTaKTHBIE TesleOHbI paOOTHHUKOB);

- PYKOBOAMTENb OTHeNIa MO OOIIEeCTBEHHBIM CBS3SM, peKilamMe U HHGpOpMalUH
(nH(OpMaIMs 0 JaTax pPoXKIAEHHUs);

- PYKOBOIUTENIH CTPYKTYPHBIX MOApa3AeIeHUll 10 HANpaBICHHUIO [EATEIbHOCTH
(ocTym K MepCOHaTBHBIM JaHHBIM TOJIBKO paOOTHUKOB CBOETO MOAPA3IeIeHHUs ).

5.2. Pabotauk ' BYK AO «CeBepHblit X0p» HMeET Npaso:

5.2.1. Ilonyuyate AOCTYynl K CBOMM II€pPCOHAJBHBIM JaHHBIM M O3HAKOMJIEHHE C
HUMH, BKJIIOYas I@paBO Ha Oe3BO3Me3HOE IIOJlydeHHe KOIHWHM JH000H 3amucy,
coJieprKallleil ero nepcoHaabHble JaHHbIE.

5.2.2. TpebGoBatb oT paboTomaresns yTOYHEHHUS, UCKIIOYEHUS WM HCIPaBIEHUS
HETIOJTHBIX, HEBEPHBIX, YCTApeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO IOMYyYEHHBIX WIH He
SIBJISFOLLIMXCSI HEOOXOAUMBIMH 1Sl paboTOoaaTelNs MePCOHAIBHBIX TaHHbIX.

5.2.3. Ilonyuats ot paboroaarens:

- CBEJIEHUs O JIMIAX, KOTOpble MMEIOT JOCTYN K INEPCOHAJIBHBIM JaHHBIM HIIH
KOTOPBIM MOXXET OBITh IpeJOCTaBJIeH TaKOH JAO0CTYTI,

- IepeueHb 00pabaThIBaeMbIX NTEPCOHANBHBIX JaHHBIX H HCTOYHHUK MX TOTYYCHHS,

- CpOKH 00pabOTKM NEPCOHANIBHBIX JaHHBIX, B TOM YHMCIIE CPOKH MX XpaHEeHMs,

- CBEJICHHSI O TOM, KaKHe I0pUAUYEeCKUe MOCIeCTBUS 1715 CyOBbeKTa MepcoHaIbHbBIX
JaHHBIX MOXKET MOBJIeYb 3a co00if 00paboTKa ero nepcoHaIbHBIX TaHHBIX.

5.2.4. TpebGoBath H3BelleHHS padoTomaTelieM BCEX JIHI, KOTOPBIM paHee OBLIH
coOOLIEHbl HEBEpPHBIE MJIM  HENOJHbIE [EepCOHaJbHBbIE JaHHble, 000 Bcex
IPOU3BEJIEHHBIX B HUX UCKJIIOYEHUIX, UCIIPABICHUIX UIH JIOMOHEHHSX.

5.2.5. OG6xanoBaTb B YIOJHOMOYEHHBIH OpraH IO 3alluTe IpaB CyOBEKTOB
NEepCOHANBHBIX JAaHHBIX WM B CyJeOHOM IOpsOKe HENpaBOMEpHBIE IEHCTBUS HWIIH
Oe3neiicTBUs paboTomaTess npu 00paboTKe ¥ 3alUTE ero NePCOHAIbHBIX JaHHBIX.

5.3. KonupoBare M [enaTh BBIIMCKMA [€PCOHANBHBIX JaHHBIX paOOTHHKA
pa3pelaeTcsi HCKIIOYHTENBHO B CITYXKeOHBIX LEsX.

5.4. Ilepenava uHMOPMaLIUU TpeThel CTOPOHE BO3MOKHA TOJIBKO MPH MACEMEHHOM
coryiacui pabOTHHKOB.

6. OTBETCTBEHHOCTH 32 HapylleHHe HOPM, PEeryIHpPYIOIIUX
00paboTKy IepcoHabHBIX JaHHBIX

6.1. Paborauku I'BYK AO «CeBepHblil XOp», BUHOBHBIE B HAapYyLIEHWU MOPSIKA
oOpareHus g IIEPCOHAIBHBIMU JIAHHBIMH, HECYT JUCUHUIUTMHAPHYIO,
aJMUHHCTPAaTHBHYIO, TIPaXKIaHCKO-IIPaBOBYI0 MM YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (pefepaibHbIMU 3aKOHAMH.



6.2. Pyxosomutens I'bBYK AO «CeBepHblif XOp» 3a HapylIeHHE IOpsIKa
oOpalleHus ¢ MepCOHATBHBIMU TaHHBIMU HECET aJMHHHMCTPATHBHYIO OTBETCTBEHHOCTD
cornacHo ctr. cT. 5.27 u 5.39 KoAIl P®, a Taike Bo3Melmaer pabOTHHKY YyIuepo,
NPUYUHEHHBIH  HEMPaBOMEPHLEIM  HCIIOJIb30BaHHEM HH(OpMAaLUH, CcolepKalei
IIEPCOHAJIbHBIE NaHHbIE 00 3TOM paboTHHKE.



